
Rehmat Jan

EDUCATION
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+968 9830 6168

MUSCAT OMAN

jan.rehmat001@gmail.com

Looking for a challenging position with an organization, utilizing exceptional 
accounting and analytical skills with a proactive approach to overcome 
hindrances and implement prudent financial management 

CONTACT

Proficient in Microsoft Office Suite
 (MS-Excel, MS –Dos, MS –Word, MS –Access) 

and Internet surfing

Experienced in working on  Busy accounting
 softwere ,Tally  9 ERP Versions 

EDUCATION

SKILLS

Sales and Marketing Skill
Accounts and Communication Skill

Language Skills: Excellent verbal and written 
communication skills in English 

SKILLS

������������������������������������������
���������
�������

	�����
��������������������
����������������������������
��������������������
�����
�������������������
��������������
��������������������������������������������������
�����������
������
���������
�������
��������������������������������������
�����
�����
�����
 ���
���������������������������������������������������
������
����������������������������������������������
���
�����
�
�����������
����­�������
�������������
����������������������������������������������
����
�����������
����������������
����������
��������������������
��������
������­�����
���������������������������������������
�����
��
�����������������������������
��������
������������������������
����������
�������
�������
������
�����
������������
�������
����������������

CAREER SNAPSHOT

AREAS OF EXPERTISE

AVAILABILITY
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PROFESSIONAL EXPERIENCE
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Designation Organization Duration
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PROFESSIONAL EXPERIENCE

Designation Organization Duration
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AS  ACCOUNTANT (KARAKURM MEDICINE COMPANY ):

AS AUDITOR (SERENA HOTEL GILGIT): 

 Handling the day to day transactions of all the accounts and finance like bank reconciliation, journal
 entries, sales and purchases, coordination with banks and shipments
 Preparing quality and focused analytical reviews that support the financial reporting of the company
 Implementing necessary changes required in finance operations across the company
 Analyzing billing variances and investigating significant discrepancies
 Taking the lead role in all financial planning activities and dealing with any queries from the auditors
 Preparing monthly P&L and Balance Sheet reporting including commentary on all material variances
 Having regular interactions with senior financial officers across the company
 Providing expert top level accounting advice to work colleagues
 Ensuring that all accountings records comply with company and statutory requirements
 Maintaining balance sheet sub-ledgers and performing any monthly reconciliations
 Compiling and presenting detailed monthly, quarterly reports for Senior Management perusal and
 acting as the focal point in preparing year-end

 Performed various audits such as Sales Tax/vat and Cost Audit, Income Tax Audit, Banking 
 Transactions Audit, Cash Audit, Society Audit, Internal Audit
 Performed financial audits to ensure that financial statements were fairly presented
 Performed tests of internal controls to ensure effectiveness and tested account balances
 Prepared management reports on audit findings regarding the state of the company’s record 
 keeping systems and financial health
 Provided constructive recommendations for improvements; drafted audit reports for management 
 review.

REFERENCES ARE AVAILABLE UPON REQUEST


